
CODE OF CONDUCT FOR STAFF 

 

As an employee of the institution, every staff member is obligated to follow the values and 

principles that are expected of a doctor and a teacher.   

 PUNCTUALITY: Late arrival and early departure is against the basic principles of 

punctuality. Leaving the institution during office hours for personal work should be 

avoided. Unless an emergency, leaves should be applied with the permission of the HOD 

and the principal and due care should be taken to delegate their work to other colleagues.  

 PERSONALITY: Every staff is obligated to treat senior colleagues with respect and be 

a role model for junior colleagues. As a teacher, students need to be treated fairly and the 

patients with concern. 

 RESPONSIBILITIES: They have to attend to teaching schedule, clinical work/ 

appointments well prepared, appropriately dressed and with utmost sincerity and 

commitment. The learners have to be dealt with a lot of passion and patience. They 

should willingly take up other responsibilities as required from time to time.  

 UPGRADING: One should upgrade themselves in knowledge, by participating/ 

presenting in lectures/ CDE programs/ conferences etc. To publish articles in journals is 

part of academic growth.  

 WORK PLACE: The staffs have the obligation to provide a workplace environment that 

supports respectful and harmonious relationships with all those involved in the duties of 

the institution. They should comply with infection control and safety guidelines of the 

institution. They should take proper care of college property and help the college 

authorities in keeping the premises clean. 

 BEHAVIOUR: It is prohibited for an employee to smoke or chew tobacco within the 

campus. Any kind of misbehavior or unlawful activity is unethical. Female colleagues/ 

students have to be treated with due sensitivity. 

 

                                      “WORK WITH PLEASURE, NOT PRESSURE” 

 

 



RULES AND REGULATIONS FOR UNDERGRADUATE/ POSTGRADUATE 

STUDENTS 

 

Code of Conduct:  

       All students are advised to keep themselves aware of the Institute rules and regulations and 

should follow them strictly. 

 

Dress Code: 

All students should abide by the dress code prescribed by the institution. Boys should wear 

formal dress and shoes. Girls should wear decent salwar kameez (if interested sarees) only 

and should have their hair properly tied up. They are not allowed to leave the hair loose. 

Girls are expected to refrain from wearing short kurtis with leggings combination in 

particular. Wearing jeans pant, T- shirts, is strictly prohibited. Both boys and girls should 

wear clean white aprons with name plates in the campus premises. To respect the sanctity of 

profession please do not wear these aprons outside the college campus.  

Punctuality: 

Students are expected to be seated 5 minutes before the commencement of the class. Any 

student coming late will not be permitted to enter the class.  

Attendance: 

 Every student is required to maintain a minimum of 75% attendance separately for 

lectures and practicals, failing which the student cannot appear for the annual or 

university examination. 

 In case of absence on account of illness, the Principal should be informed personally. On 

resuming the college the student should report to the Principal along with the fitness 

certificate. 



 A chart of attendance record will be displayed regularly for the information of students 

so as to make them aware of incompleteness of attendance. Shortage of attendance will 

be intimated to their parents on phone/email. 

Behavior: 

 Students should show due respect and politeness towards all staff members at college 

and also their fellow students. 

 Students should strictly follow the rules and regulations of the concerned departments 

regarding instrument sterilization and asepsis protocols patient management, allotted 

quota, maintenance of records etc. 

 Ragging in any form is strictly prohibited and is a punishable offence.  

       Students being ragged by seniors should bring it to the notice of the  

       Principal or concerned staff members. 

 The students should attend class-room teaching and are not allowed to shout (loud noise 

/ talking loudly); being a source of distraction and annoyance to others is not permitted 

between the class hours or leisure time while they are in the campus. Students are 

prohibited from standing in person or in groups on the corridor instead they should go to 

the library or reading room to utilize the time in reading.  

 Late arrival and early departure at or from a class are recorded as absence from the class. 

Students are not allowed to leave the institute during working hours. 

 To switch off lights and fans before vacating the classroom. 

 Students are expected to take proper care of college property and help the college 

authorities in keeping the premises clean. Damaging college property e.g. disfiguring 

walls, doors, fittings or breaking furniture, misuse of fittings, or breaking furniture etc., 

is breach of discipline, and the guilty will be duly punished.  

 Students should not leave their books, valuables, dental instruments and other 

belongings in the classroom. The college is not responsible for lost property.  

 Use of mobile Phones in the class rooms, seminar halls, and library is strictly prohibited. 

The mobiles will be confiscated if found in use and will not be returned.  

 Smoking, consuming alcohol, drug abuse and any kind of misbehavior or any kind of 

unlawful activity within the campus is prohibited and will be duly addressed to the 



parents besides taking strict disciplinary action as per college rules and regulations. Any 

student found continuing with same behavior even after reasonable notice will be 

immediately rusticated from the institution.  

 Students shall do nothing either inside or outside the college that will in any way 

interfere with its orderly conduct and discipline and to report all cases of impropriety and 

misbehavior to the college authorities. 

Others: 

 Every student must possess the Identity Card whenever he/she is on the college 

premises. 

 All notices except any special notices will be displayed on Notice Board. The students 

should read notice board on regular basis. 

 It is mandatory for every student to receive prior permission of Principal for publishing 

any matter related to college. No student shall send any information concerning the 

college for publication either to the press or elsewhere without prior approval of the 

Principal of the college. 

 The change of address, phone numbers and email ID should be notified to the college 

office immediately. 

 The students at the institute require attention and diligence. A student neglecting his / her 

studies and having unsatisfactory progress will be given two warnings after which if he/ 

she fails to improve, he/she will be liable for expulsion from the institute.  

 Counselling: Any Students who faces academic or other problems can approach the head 

of the Institution, head of the department or the designated staff members for redressal of 

their grievances. 

 It is binding on all students to follow the Principal’s decisions in all matters relating to 

admission, administration and enforcement of discipline and general rules and special 

instructions. 

 

 

 



INSTRUCTIONS FOR THE PARENTS 

 

Dear Parents, 

 

Thank you for choosing our esteemed institution for your child’s growth as a Dental Surgeon. 

As the parent or guardian of an incoming student, we welcome your involvement in our 

ongoing Academic activity for the benefit of the student. We promise to live upto your 

expectations.  

 

These are some of the instructions for each parent/guardian to be aware. 

 Parents are advised to keep themselves aware of the Institution’s rules and regulations. 

 Parents are requested to advice their children  to follow the rules and regulations for the 

undergraduate students strictly regarding the dress code, punctuality and attendance (As 

per the RGUHS regulations a minimum of 75% attendance is required separately for 

lectures and practicals, failing which the student cannot appear for annual or university 

examination).  

 Unauthorized absence or irregularity, habitual late coming, disobedience or objectionable 

behavior of any kind may result in expulsion of the student from the college. A Student 

can however avail leave on medical grounds provided his /her parents take permission 

from the principal at the time of their absence and submit a medical certificate on the day 

of their joining back to college. 

 A chart of attendance record will be displayed regularly for the information of Student, so 

as to make them aware of incompleteness of attendance. Shortage of attendance will be 

intimated on phone/email. 

 Students not returning punctually to college after holidays or vacations are liable for 

punishment. Each student should compulsorily report to college on the first day of 

reopening after holidays/vacation. 

 Ragging in any form is strictly prohibited and is a punishable offence. If your child is 

being ragged please inform him/her to report the incident immediately to the staff 

incharge or principal. 



 The change of address, phone numbers and email ID should be notified to the college 

office immediately. 

 Damaging or destroying college & Hospital property, and loss of any instrument issued to 

him, either willfully or negligently by any student shall attract severe punishment and 

reparation of damage by the student/parents. 

 Please make sure that your ward pays the tuition fees and examination fees on time 

without fail. 

 Students / parents must refrain from offering gifts or presents to any of the staff members 

at any time. 

 The students at the institute require attention and diligence. A student neglecting his / her 

studies and having unsatisfactory progress will be given two warnings after which if he/ 

she fails to improve, he/she will be liable for expulsion from the institute.   

 Parents are requested to visit/contact the concerned staff or principal once in six months 

to keep track of their progress. 

 Please update the rules and regulations of the institution from your child, college office or 

website. 

HOSTEL RULES AND REGULATIONS 

Supervision and Control 

The supervision and control of the students residing in the hostels will rest with the 

Superintendent/ Resident wardens. 

Admission and allotment of rooms 

Hostel seat accommodation is made purely at the discretion of the superintendent and on 

condition that the student agrees to abide by all the rules and regulations in his behalf. The 

superintendent may refuse hostel facilities without assigning any reason 

Every student seeking admission in the hostel should apply in the prescribed form to the 

Superintendent KLE Society’s Hostels Bengaluru. These forms can be obtained in the college 

office or from the hostel clerk. 

The name of the student admitted to the hostel will be entered in a register, together with the date 

of his/ her admission. 



Once a student has been admitted to the hostel, he /she will not be permitted to leave it till the 

end of the term, if however he/she leaves hostel in contravention of this rule, he /she will be 

liable to pay the rent and rent and other establishment charges at stipulated rates.  

Rooms to be allotted by the Superintendent / Warden taking into consideration the priority of the 

application, seniority in the course of the studies, result of the examination held earlier and other 

such criteria at his discretion. No allotment will be made to students who have not paid their 

college tuition and other fees. 

The Principal may refuse admission to the hostel to any applicant at his discretion or remove a 

student from the hostel at any time as a disciplinary measure.  

Hostel furniture allotted to particular room should not be removed at any other place. Surprise 

inspection will be carried out in this connection and if it is found that the furniture allotted to 

particular room is removed to any other place, the same will be viewed seriously and disciplinary 

action will be taken against the concerned student including removal from the hostel. 

 Responsibility for student’s property 

The hostel authorities do not hold themselves responsible for any loss of property of students 

residing in the hostel 

Students are advised in their own interest not to keep money and other valuable in their rooms. 

They may deposit all sums of money, not immediately required by them, for their expenses in the 

local branch of any bank or post office saving bank. 

Students must provide themselves with their own locks for their room in the hostel and for the 

lockers that are provided for them.  

They shall not lock up their rooms when they leave the hostel during the college vacation. The 

superintendent may order the breaking open of any unauthorized lock during the vacation that 

becomes necessary. Students are not permitted to possess or use any vehicles / two wheelers such 

as motorbike scooter / moped etc. during stay in the hostel. 

Hostel discipline 

Anything which interferes with the studies must be avoided at all times. 

Resident students are not allowed to enter each other’s room without the express permission of 

the occupants, and under no circumstances after 10 p.m and before 6 a.m. 

“Silence hours” will be observed from 9-00 p.m to 7-00 a.m on all days. No noise of any sort 

will be permitted during the “Silence hours”. Serious notice will be taken of the breach of this 

rule. 



Students are requested to avoid singing aloud, shouting and all types of noise likely to distract 

the attention of those who may be at their books. 

All resident students must be back in the hostel by 9-30 p.m. A roll- call may be taken by the 

warden at any time after this and every absence from the room / hostel will be required to be 

accounted for. 

No resident should leave the station or stay away from his/her room during the night, except with 

the written permission of the Superintendent. Anyone who wishes to return to his room later than 

9-30 p.m. should apply in writing to the Superintendent stating the reason for the same and the 

time at which he/she is expected to return….. 

If any student wishes to leave station temporarily or otherwise, he/she should apply to the 

Superintendent in writing, stating the date and time of his/her departure and return and also the 

place to which he/ she is going. He/she should give his/ her postal address during the absence 

from hostel. 

All student shall given, in their application forms , the names and addresses of parties in 

Bangalore or near Bangalore with whom they are permitted by their parent/ guardian to stay out 

at night or spend holidays.  

Personal belongings of students proceeding on vacation may be left behind in the hostel till their 

return. All such articles must be packed and labeled property and entrusted to the hostel clerk for 

safe custody, with their inventory. A receipt will be issued for the articles held in safe custody 

which should be surrendered when the articles are claimed again. 

Outsiders  

Resident students are not permitted to allow their rooms to be used by others. 

All visitors and non- resident must leave the hostel premises by 9-00 pm. As outsiders are not 

allowed to remain in the hostel, during nights, except with the previous permission of the 

Superintendent.  

 All visitors and friends should be received in the common room or /in the mess. 

Un-authorized outsiders or strangers are not permitted to visit the college hostel at any time in 

the day or night. Such of these hobbies etc, if they desire to visit the hostel must apply in writing 

to the superintendent for the issue of pass authorizing then to enter the hostel premises. 

If unknown visitors are found moving about in the hostel premises without pass, then they will 

be handed over to the police. 

All students are advised to extend their fullest co-operation to see that no unauthorized persons 

enter the hostel premises. If they happen to find any such person, they should demand the pass 



and if it is not produced the matter should be brought to the notice of the Superintendent for 

further action. 

Lights and electrical fittings 

The wall sockets provided in each room are to be used for attaching table lamps. The table lamps 

and the ceiling lamps should not be used at the same time. Use of extra lamps or any domestic 

electric appliance is not permitted. No radio/TV /tape recorder etc electric iron, or geyser is 

permitted in the rooms of the hostel. Any private electric appliances found in any rooms will be 

confiscated.  Infringement of these rules will be severely dealt with. 

Students must bring to the notice of Superintendent all failure and breakdown in the electric 

supply. 

They should not try about attempting to repair the defects in the mains or in the distribution 

system. The services of an electrician are available for attending to any defect in the electric 

system or fittings. When leaving the room, occupants must take care to see that lights are turned 

off. Every effort must be taken to economize the use of lights. 

Sickness 

All cases of sickness with absence from college classes / hospital must be immediately reported 

to the superintendent. They will be attended to by the physician for this purpose at the cost of the 

student. 

Meetings 

Residents of the hostel are not permitted to convene meetings of any sort in the hostel premises 

without the previous permission of the Superintendent. Disobedience of this rule will be severely 

dealt with. 

Complaints and representations  

All complaints and applications shall be made in writing addressed to the Superintendent and 

handed over to the hostel clerk in the college office. 

General 

Hostel and mess servants should never be sent on personal errands. Any complaints involving 

them should be made to the general Secretary in case of the servants and the Superintendent in 

case of hostel servants through hostel Secretary / Clerk. 

Men students of the college are prohibited from visiting ladies hostel or engaging in conversation 

with the lady student’s in-front of their hostel. Any matter pertaining to academic or other 



college activities of an extra- curricular nature which may have to be discussed between men and 

lady students should be considered in the college premises only. 

Invitation may be extended to the resident lady students collectively for feasts and other such 

occasions by the secretaries of the mess with the previous approval of the Superintendent.  

Lady students of the college residing in the hostel should not invite or admit any men students to 

their hostel premises. Any breach of this rule will be taken note of seriously and the parent/ 

guardian of the student concerned will be informed and the necessary action may also be taken at 

the direction of the Superintendent. Lady students however are permitted to receive and speak to 

their near relatives, in the common room of the hostel. If the relative happens to be a student of 

the college, special permission of the superintendent may be given on application by the lady 

student or the visitor. 

Any damage /breakage /loss/malfunctions due to mishandling of equipment /fitting / furniture etc 

in the common areas like mess halls, bath rooms, lounges corridors passages etc. will be 

seriously viewed. The repair / replacement cost will be recovered from the student concerned 

individually or all the students residing in the hostel collectively , as general breakage charges , 

either immediately or at the end of the year . 

Any matter not expressly provided for in these rules will rest at the absolute discretion of the 

principal who also reserves the right of modifying any of these rules as and when necessary. 

Finally all the students residing in the hostels are requested to bear in mind that all rules are 

framed with the sole intention of providing a congenial atmosphere for academic studies and 

recognized extra – curricular activities. Hence they are expected to cooperate with the 

management to make their stay here happy and memorable and devoted to equip themselves for 

a glorious future as member of a noble profession and citizens of a great nation. 

At the start of every term , after the new allotment of rooms seats in the hostels to the applicants , 

the following procedure for the efficient and smooth internal functioning and administration of 

the hostel will be followed. 

Each hostel shall have a committee of office bearers for the day to day management of the hostel 

consisting of  

1. Honorary Secretary of the hostel  

2. Honorary Joint Secretary.  

These two are to be elected or nominated by the student body residing in that hostel to hold 

office for one term/or till such time the next committee is elected /nominated. 

 



Terms of references of the hostel management committee. 

 It is their joint responsibility to see that  

A peaceful and academic atmosphere is maintained all times in the hostel during the term of their 

office. 

The premises are secured against damage, misuse theft etc. by their residents /outsiders. 

Any complaints on efficiency and smooth running of the hostel amenities in all aspect are first 

scrutinized by the committee and decided upon and if necessary forwarded to the principal 

through the Superintendent. Such complaints requests and applications should be made in 

writing addressed to the principal through proper channel. It cannot be too strongly stressed that 

the hostel community life is modeled on the lines of an educated and cultured miniature 

democracy. 

All the property loaned to the residents such as furniture, fixtures utensils are frequently checked 

for wear and tear or otherwise accounted for and reported to KLE Society’s hostel authorities 

through the proper channel 

Hostel mess 

Every hostel will have mess facilities. 

All the student’s residing in the hostels are required to mess in one of the attached messes, unless 

written permission is obtained from the Superintendent to the contrary.  

There will be a mess committee consisting of a Superintendent, resident Superintendent/ General 

Secretary which are ex officio and five more members selected for a period of one month. The 

mess committee is held responsible for smooth running of the mess. 

Hostel mess dues of each month must be paid within ten days of putting up of the statement of 

accounts on the notice board. If they fail to pay the same, with a fine of Rs 5/- per day on or 

before last working day of the month, disciplinary action will be taken against him/her and stop 

the mess facilities from next month onwards. And such defaulter’s names will be intimated to the 

parents and to the Superintendent, KLE Society’s hostel for further action in the matter. 

All inmates of the hostel have to follow the rules and regulations laid down by the mess 

committee regarding the smooth running of the mess. 

Fees 

No part of the fees will be refunded if the student discontinues to- stay in the hostel 

The caution money will be refunded only after the student completes the course (BDS) 



RULES GIVEN BY THE KLE SOCIETY 

 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 

 


